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In attempting to provide the community with better communication regarding school sponsored student-related events,
school sponsored events, and non-school sponsored student related events, the following guidelines are submitted: 

The announcements will be placed on the board as follows:

1. The announcement board will feature events in the following order of priority:
a. School sponsored student-related events.
b. School sponsored events.
c. Non-school sponsored student related events.

2. Information shall be posted as follows:
a. As submitted on both sides if space permits and letters permit
b. With wording adjusted to accommodate space and /or letters available on both sides.
c. As submitted on one side if space does not permit and /or not enough letters.
d. With wording adjusted on one side if space does not permit and/or not enough letters.

3. Information should be submitted on Tuesday of the week prior to being placed on the board.  There is a one-week 
maximum on information staying on the board.

4. Information will be removed the first school day following the event.

5. When submitting several events, please indicate the preference or priority for posting.

6. The board will feature "special events" as opposed to on-going or regularly scheduled events.
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